
Individual

Tax Preparation Checklist

Y o u ' l l  n e e d  t h e  f u l l  l e g a l  n a m e s ,  d a t e s  o f  b i r t h
a n d  S o c i a l  S e c u r i t y  n u m b e r s  o r  t a x  I D  n u m b e r s
f o r  y o u r s e l f ,  o u r  s p o u s e  a n d  a n y  d e p e n d e n t s .

Personal information:

Legal Information

Last year's Tax Return

income:

personal income statements

Y o u ' l l  n e e d  a  W - 2  f o r  e a c h  j o b  h e l d  d u r i n g  t h e
t a x  y e a r  b y  y o u ,  y o u r  s p o u s e  a n d  a n y
d e p e n d e n t s .  I f  y o u  a r e  s e l f - e m p l o y e d ,  y o u  w i l l
n e e d  a l l  y o u r  f i n a n c i a l  r e c o r d s  a s  w e l l  a s  a l l
F o r m s  1 0 9 9 - M I S C  y o u  m i g h t  h a v e  r e c e i v e d
d u r i n g  t h e  y e a r .  F o r  h e l p  g a t h e r i n g  t h i s
i n f o r m a t i o n ,  p l e a s e  s e e  S m a l l  B u s i n e s s  T a x
P r e p a r a t i o n  C h e c k l i s t .



Investment or interest income statements

T h e s e  i n c l u d e  F o r m s  1 0 9 9 - I N T ,  1 0 9 9 - D I V ,  1 0 9 9 -
O I D  a n d  1 0 9 9 - B  a s  w e l l  a s  t h e  S c h e d u l e  K - 1 .

Pension/IRA/Annuity income

F o r m  1 0 9 9 - R

Social Security/RRB Income

F o r m s  S S A - 1 0 9 9  a n d  R R B - 1 0 9 9

Income from the sale of a home property

F o r m  1 0 9 9 - S

Unemployment compensation and state tax

refunds

F o r m  1 0 9 9 - G

HSA and long-term care reimbursements

F o r m  1 0 9 9 - S A  a n d  1 0 9 9 - L T C

Trust and estate beneficiary earnings

F o r m  1 0 4 1



homeowner expenses

T h i s  i n c l u d e s  b u t  i s  n o t  l i m i t e d  t o  a l i m o n y
r e c e i v e d  j u r y  d u t y  p a y ,  g a m b l i n g  a n d  l o t t e r y
w i n n i n g s  r e n t a l  p r o p e r t y  i n c o m e ,  s c h o l a r s h i p s
a n d  f e l l o w s h i p s .

Education expenses

T h e s e  i n c l u d e  b u t  a r e  n o t  l i m i t e d  t o  m o r t g a g e
i n t e r e s t  s t a t e m e n t s  ( F o r m  1 0 9 8 ) ,  p r o p e r t y  t a x
p a y m e n t  r e c e i p t s ,  e n e r g y  e f f i c i e n t  u p g r a d e
r e c e i p t s  ( F o r m  5 6 9 5 ,  a n d  q u a l i f i e d  m o v i n g
e x p e n s e  r e c e i p t s .  ( M o v e s  m u s t  b e  w o r k - r e l a t e d
a n d  m o r e  t h a n  5 0  m i l e s .  

other income

deductions:

T h e s e  i n c l u d e  b u t  a r e  n o t  l i m i t e d  t o  t u i t i o n
s t a t e m e n t s  a n d  i t e m i z e d  r e c e i p t s  o f  q u a l i f i e d
e d u c a t i o n a l  e x p e n s e s  ( F o r m  1 0 9 8 - T )  a n d
s t u d e n t  l o a n  i n t e r e s t  s t a t e m e n t s  ( F o r m  1 0 9 8 - E )



Charitable contributions

Y o u  w i l l  n e e d  a  d e t a i l e d  l i s t  o f  d o n a t i o n s ,  a n d
y o u  m u s t  h a v e  r e c e i p t s  f o r  c o n t r i b u t i o n s  o v e r
$ 2 5 0  a n d  a  F o r m  1 0 2 3  f o r  v e h i c l e  d o n a t i o n s .

Self-Employment Expenses

G a t h e r  r e c o r d s  o f  b u s i n e s s / h o m e - o f f i c e
e x p e n s e s ,  a s s e t s ,  p e n s i o n  p l a n  c o n t r i b u t i o n s ,
h e a l t h  i n s u r a n c e  p a y m e n t s  a n d  e s t i m a t e d  t a x
p a y m e n t  r e c e i p t s  ( s t a t e  a n d  f e d e r a l )  m a d e  t h i s
y e a r .  

Child and dependent care expenses

Y o u  w i l l  n e e d  t h e  n a m e ,  a d d r e s s  a n d  t a x  I D  o r
S o c i a l  S e c u r i t y  n u m b e r  o f  t h e  p r o v i d e r .  

Health care expenses

G a t h e r  t o g e t h e r  a l l  r e c o r d s  o f  m e d i c a l  a n d
d e n t a l  c o s t s .

IRA Contributions

F o r m  5 4 9 8



Job hunting and job related educational

expenses

F o r m  5 4 9 8 - S A

Tax payments and tax preparation receipts

Y o u  w i l l  n e e d  r e c e i p t s  f o r  a l l  s t a t e  a n d  f e d e r a l
t a x e s  p a i d  a s  w e l l  a s  p r o p e r t y  t a x e s ,  v e h i c l e
l i c e n s e  f e e s  a n d  s a l e  t a x  p a i d .  Y o u  c a n  a l s o
d e d u c t  t h e  e x p e n s e  o f  h a v i n g  y o u r  p r e v i o u s
y e a r ' s  t a x e s  p r o f e s s i o n a l l y  p r e p a r e d .   

Health savings account contributions

Give us a call: 406-549-2288
Send us an email: lstone@kbcpas.net

Have Questions?


